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Designated Human Resources staff  

to discuss with Employee  
Explain procedures and provide written information and  

confirmation of action. 
Request signed consent form to obtain medical report 

OHA  
Makes assessment and 

recommendation to the Head of  
Human Resources based on 

 existing medical information 

OHA writes direct to employee’s 

 General Practitioner 

Human Resources liaise with the employing 
department and employee to determine future 

course of action 

No 

OHA advises the Head of Human Resources  
accordingly with regard to medical/health  

issues for employment 

Receipt of Confidential Medical Report  
Direct to OHA.  This report is medical in  
confidence and remains with the OHA 

  PURPOSE OF A MEDICAL REPORT is to determine:- 

If the employee is on long term sick leave, whether they are likely to return to work and if so, when; 

If the employee returns to work whether they can return to full duties 
    or 

If the employee is returning to work whilst undertaking continued medical treatment or medication that may require 
a Health and Safety Risk Assessment 

If the employee is returning to work with a disability which may require an adjustment to duties 
If the employee needs a temporary period of rehabilitation 

Appendix C 

Consent given to obtain medical report? 

Human Resources liaise with the  
employing department and employee  
to determine future course of action 

APPLICATION FOR EMPLOYEE MEDICAL REPORT 
All applications are processed in accordance with the Access to Medical Reports Act 1988 

 


